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c6n culuat T6 chuc chinh quyett dia phucmg ngay 19 th6ng6 n6m2015;

c6n cri Lupt Ban hdnh v[n b6n quy ph?m ph6p luQt cua HDNq vd UBND

ngdy 03 thtug t2 ndm2004;

Cdn cir Luat Giao dich diQn tu ngdy 29 thang 11 ndm 2005;

C6ncriLu0tC6ngnghoth6ngtinngdy2gthing6n6m2006;
c[n cirNghi dfnh s6 6412007:}w-cP ngdy 10 th6ng 4ndm200lt cua chinh

pfrg uC ung Joni C6ng nghe th6ng tin trong hopt dQng ctia co quan \hd nuoc;

C6n cri Quy6t dinh s6 051,20|6/QD-IIBND-'g?y .a713120.16 
cua IIBND

tinn SJi" 
"a 

i* henh Quy che quan &, tan hdnh ttt-duttg phAn o[6- quin ly

.,a,,;il; diAu hdnh trongcac .o qnun nhd nu6c tr6n dia bdn tinh SSn La;

X6t dC nghf ctra Ch6nh Vdn phdng FIDND vd IIBND huyQn tai To trinh

s6 S t/ttt-VP ngdy 29 thhng 4 ndm20I6,

QUYET E!NH:

Eiiiu 1' Ban henh Quy ch6 quin l!" vqnhdnh str dpng phAn rlrdm quan lv

v6n bin vd di6u hanh trong cac co quan nhd nu6c trdn dia-bbn hu1'len Vbn Hd,

gO- : Chuong, 15 Di6u (c6 Quy cha kAm theo) '

Di6u 2. Quy6t dfnh ndy c6 hiQu lgc thi henh sau 07 ngay.

Didu 3. Ch6nh Vdn phdng HDND vd IIBND huyQn; Thtr trlrdng. c6c.co

quan, don v!, UBND cilc xd vd c6c t6 chric, c6 nhdn c6 1i6n quan chlu trSch

nhiOm thi henh QuYOt dlnh ndY./.

Noi nhQn:
- Thuong tfl,rc huYQn tY;
- Thuhng trUc IDND huYQn;

- L6nh dao UBND huYQn;

- UBMTTQ ViQtNam huYQn;

- So Tu ph6P;

- Trung tdm Cdng b5o tinh;
- Nhu Ei6u 3;

- Luu: VT, To6n, 80 b6n.

TM. UY BAI\ NHAN DAN

i+:{<-\
4//i,f L, \\\7.

*slgc
y6n Huy Anh



uv n.lx xuAN nAN
HUYFN vAN no

ceNG HoA xA ngl cHU xcsin vI$T NAM

DO" l|P - f,I do - H?"h Pffi

,.\TT\/ TILIIT
t tl I I I | | ltr
Y. " ^ -*-^:

Quin ty, v$n hhnh vi sfr dgng phAn mtim quin If vin birn 
--x

-r.A -,p,in r*An diq hin hrrv6n Vfin Hd

'i did;;;;il;-;; ;; .o qoun nhi' nu6'c lron 0ll !**.*vQn Vdn
,o Quyar dinh si| 303/gD UBI\ID

\uqt t I bvt rt "

ngdy 04 thdng 5 ndm ZbtO cila UBND huyQn Vdn Ho)

Chuong I
QUY DINH CHUNG

Diiju L. Ph4m vi tliiiu chinho di5i tuong 6p dgng

1. Quy chi ndy quy dinh 
10 

quin li, t'?1 hanh vd str dung phAn STqi?i
ly vdn b6n vd di6u hinir Lorrg 

"6" 
io qrutt rrhd ttoo" tr6n dfa ban huyQn Vdn H6

(sou doy gpi chung ld co quan, don vl '

z.Quy che ndy dyoc 6p dpng eoi vol 
96n |0, c6ng chirc, vien ohric, ngudi

lao d6ng (sau ddy Sai tdih ian UO7 tay.S chtirc) tham gia quin ly, khai thdc vd str

a""t;failil da" ly vdn birn vd aicu rrantr tai cdc co quan, dcvn vi'

Dii,u 2. Giai thich tir ngir

1. phan mdm qu6n l1i v6n b6n vd dieu hdnh ld ph6n m6m tin.hqT!o6 c7c

quy trinh hopt dQng i6c nghiQp, c6c hinh thfc gtri, nh6n, luu trfi, tim ki6m v6n

b6n, xtr l1f thOng tii, gieiq"y# c6ng viQc trong chc co quan' dcrn vi'

2.Vtnban diQn tt le vdn bin dugc th6 hien du6i d?ng th6ng diep dt liQu'

3. Th6ng diQp dfi liQuld tl:"t tin dugc tqo ra, dugc gui di, dr"rgc nhpn vdt

dugc luu trfi bing phucrng tiQn diQn tu'

4.Tdikho6n ld t6n (user ngme) vd mflt hAy 1pa,ss.w31d) d?ig 
"h--p 

dugc

.ap .tro'n'ai *" UO, c6ng chric ACW cflp vd su dr,rng hQ th6ng ph6n mom quan

l1i v6n b6n vd diOu hdnh.

Di6u 3. Dinh datg cfia vin bin tliQn tfr rlugc trao tl6i tr6n phin mdm

Quin lf vin bin vi ili6u hinh

1. ThC thirc vd ky thuat trinh bdy vdn bAn diQn tu'

a) Th,e thric vir k} thuQt trinh b}ry v6n b6n thlrc hiQn theo quy dinh tai

Th6ng tu s6 L]:X[IL/TT-BNV ngdy totot17o11 cta no xoi vp hu1n8 qf ttrg

thirc vd ky thu6t trinh bdy iai bt,o hdnh chinh, Th6ng tu fi6n tich sO

57:[[[I:TTLT-BNV-VPCPngdy06l5l2005ctraBQNQivuvdVslphdngChinh
ilfi;;;Ja" ,na trrol 

"a 
r.i itr"A trinh bdy vdn bin vd c6c vdn ban quv pham

phbp 1u0t kh6c c6 1i6n quan'

b) KY tU thO hiQn trong vdn

s6 lzlzoo2lQD-TTs nsey rcl6l2oo2
bin diQn tu thgc hi6n theo.

ctra Thfi tu6ng Chfnh Phu v0

quy6t einn

viOc th6ng



nhAt dirng ph6ng chir Unicode, BQ md chcky tU chfi ViQt theo ti6u chuAn TC\rN

6909:200I (BO md (Jnicode) trongt uo doi"thbng tin diQn tri grfia ci+c tO chric

cira DAng vd Nhd nu6c.

c) Ng6n ngfi su dgng trong phdn m6m quin ly vdn bin vd diAu hdnh bing

ngdn ngfr tiOng ViQt c6 dAu.

2.Dirhdang tQp dt 1i6u ctra vdn birn diQn tu

v6n b6n diQn tu bao gdm vdn b6n diQn tu co th6 chinh stra vd vdnbhn

dien tu Lh-o"g the .rri"n ,,ru, 
-16 

dinh dang tQp dt liQu dugc quy dfnh nhu sau:

a) v6n b6n di6n ttr c6 the chinh sta str dung dinh dang ,eg d 1i6u theo

ti6u chiidn;t ** .ixt, .odt, .rtf, .doc, .xls, .ppt, docx, xlsx, pptx ho{c c6c dinh

dang tucrng tg kh6c theo quy dinh cua ph6p lupt'

b) Vdn ban diqn tu kh$ng thQ chinh sua ldr vdn birn dang inh qudt' dugc,s6

h6a tir v6n ban e(t" ita ,t f, W7,;o fto,; tradng co quan vd dhy :yo."o 
quan, don

vi) strdUng dinh d4ng tQp dir liQu theo ti6u chu6n k! thupt ('pdD hodc c6c dfnh

AA"gt t*g tu kh5c theo quy dinh cua ph6p luQt'

c) Vdn ban diQn tu dusc n6n tir nhiou hoic.m0t,l^ep Yai1* ntrim 
'riffi

thi6u drrrrg lugng. Su dgng dfnh dang n6n dt liQu theo tieu chu6n ky thu0t ('zip)

ho{c cac einn di"etucrng tU kh6c theo quy dinh cua ph6p lupt'

3. Dung lugng c6c vdn ban diQn tir dugc su dung AC Ainn kdrn tren phAn

md- qu6n lf van bin vir di6u hdnh kh6ng qu6 25MB'

Didju 4. Chuin trao tl6i th6ng tin

Tit cttth6ng tin trao ddi qua phAn -Am qua.n li y^un bAn 
"vDr 

diilu h;nh cua

huyQn ph6i damieo tran thtr theo chc y1u cAu, ti6u chuAn uA fttg dUng

CNTT trong c6c co quan nhd nu6c dugc chinh phir, co quan qu6n ly chuyen

ngdnh ban hdnh

Dii,u 5. Gi6 tri phfp ly cfia vin bin iliQn tfr

Gi6 tri ph6p ly cinvdn b6n diQn tu tr6n phAn mdm qu6n ly vdn b6n vlr

dieu hdnh ,r,,r. irie" theo. Dieu 35 ci',a Nghi dinh s6 6412007,ND-CP ngey

r0l4l2o07 cua chinir nfu ve img dung c6ng nghe th6ng tin trong hopt dQng cria

c0 quan nhd nu6c cP th6:

a)V6nb6ndiOntuphihqpvoiph.apt.laJvcgiaodichdiQntuc6gt'tri
ph6p l;i tuong ducrngv6i b'6n gi6y ttottggiao aicfr g1fra cdc co quan nhd nu6c'

b) van b6n diQn tu gui d6n co quan nhdr nuoc kh6ng nhat thi6t phli su

duns chfi hf di6r fii;5tua?t Ua" d6 c6 ittOttg tin vd ngubi gtri, b6o dim tinh x6c

thuc vC ngu6n g6c vd sp todn vgn cta vdn b6n'

Didu 6. Cfch thric trao tl6i vin bin tr6n phAt' *dm quin lf vin bin

vh tlidu hirnh

1. Trao dOi hodn todn du6i dqng diQn tu

a) Trong pham vi nQi bQ c6c co quan' dcrn vi



Vdn bin chi d4o, diOu hdnh; lich c6ng tdc; cilc chugng lrinh, kti hoach;

gi6y mdi hgp nQi uoi tai tQu phpc vu hqp; uatt batt ec ui.et, dc uao c6o, xin y

[iC"; th6ng'b5o chung cira co quan, don vi; c6ctdt liQu cAn trao d6i trong qu6

trinh xu ly c6ng viQc.

b) Gifia c6c co quan, don vi

v6n b6n tham gia j,ki6n, e6p i,; vdn bin ee uict, ec uao c6o; lich c6ng

titc; gidy mdi hop, tdi liQu phpc vu hqp.

Ngodi chc Ioarvdn b6n tr6n, I-IBND huyQn sO ban henh b6 sung danh mpc

c6c lopi uan ban dugc trao d6i hoirn todn du6i.dang.di0n tu theo tirng^giui.dgf,

6p dgng cho c6c co quan, dcvn vi sri dgng phAn *A* qu6n Iy vin b6n vd di6u

henh trong huyQn.

2.Trao eOi auOi dang h6n hqp (gui ca vdn bdn giiiy vd vdn bdn di€n tft)

C6c lopi van ban kh6ng thuQc quy dinh tpi Khoan 1, Di6u ndy, khi ph6t

hdnh vdn b6n bat buqc ph6i gui kdm van b6n diQn tu qua phan m6m qu6n ly vdn

b6n vd di6u hdnh tucrng img nQi duttg vdnbbn gidy'

Diiiu 7. Quy ilinh nit nuQc trong viQc sfr dq.tg phffn mdm quin lj vin
bin vi tli6u hinh

1. V6n b6n, hd so c6 tinh,mdt, t6i mpt vd tuyQt mQt thuQc Danh muc bi

mflt nhd nu6c, c5c dcrn thu khi6u n4i, t6 c6o, cdc th6,ne tin nhpy chm (nhimg

th6ng tin hAn quan iA" iryto vtTc ddn t6c, t6n gido, dtitigoqf ?hY? 
q6 kdt tuAn

,,)alo quan c6 tha* quyin) ho[c nh$g tdi liQu mang tinh chAt doi truy khOng

dugc cpp nhat, luu trt vlr xu ly tr6n phan-mam qu6n ly-v6nb6n vd dieu hdnh.

2. phAn m6m quin ly v1nbin vd di6u hdnh phii.duqc thdng nh6t triOn

khai cho cfuc co quan, dcm vi trQn dia bdn huyQn. Ri6ng d6i v6i cdc co quan, dcnt

"i.O 
itr di6u kiqn d6 cdi d[t, quin Iy, vQn henh phAn mdm qu6n l;f vdn b6n vd

Aia, rra"f-r;rh6 cdi d[t phAn t6n nhrmg ph6i tg .h1, tt6.h nttie- vA utt todn dfi

liQu vd 1i6n th6ng v6i Lrrc 1i6n th6ng u6ipna" mAm qu6n Iy vdnbAn di6u hanh

cria Chinh phu d5 tri€n khai.

Didiu 8. Luu trfr vin bin iliQn tfr

ViQc tuu trfi vdn b6n diQn tu phii d6m b6o theo Di6u 7 vd Di6u 8 tAi Nghi

dinh s6 ojlzor:nrD-cp ngay B ti6*g01 ndm 2013 cua chinh phu v0 viQc quy

Ainn .fri tiet thi hanh mQt sO didu ctra Lupt Luu trfr vit citc v6n b6n quy ph4m

ph6p lupt khdc c6 1i6n quan.

Didju 9. Quy ilinh sfr dgng chfr kf sd

1. phdn mam qu6n li, yryb,rn vd di6u hanh dugc tich hqp chrmg thu s6 vd

chir Si s0 chuydn O""g cua td chric, c|nhdn d6 x6c dinh tinh phT-ly crta c6c,

vdn bin dien tu trao d6i gifta cilc c() quan, dcrn vi. Vdn ban diQn tu dd dugc ky s6

phAi dugc ti6p ntrpn va xu ly dung quy trinh dC eam b6o tinh klp thoi, an todn,

bho mQt, tin cQY vd xdc thuc.

2. Chlrky s6 vd chimg thu s6 ctruy6n dirng srJr dpng trong phAn m6m quhn

lf v6n b6n vir didu hdnh do ian Co ytiu bfrintt phu cung c6p.



3. V6n phdng HDND vd uBND hu.VQn tham muu lQ trinh cht .kY s6 vd

chimg,rr" ro .rr"v6n dirng su dr;ng trong phan -a* qu6n ly vdn ban vd di6u hdnh.

Di6u L0. Trudng hgp phan mdm quin $ vin bin vir tli6u hirnh gap sF

cO Xy thu$t

Trong trudng hqp xay ra su 
"6 

ky thuflt ddn t6i phAn -d- quirn Iy vdnbtn

vd dieu henh tpm ngtmg hopt dong ho6c khong b6o dam tinh an todn cua vdn

b6n diqn tt thi can uo d.tqr phan c6ng php tr6ch qu6n tri mqng, Qu6.n tr! phan

-A- quin Iy vFnb6n vd di6u hdnh trong c(} quan, dcm vi co trdch nhiQm:

1. PhOi hqp v6i dcrn vi cung c$p dlch v.u hoflc ngudi qu6n fri phan mdm

quirn ly vdn bin iua co quan dcrn vi Qrong tradng hqp cdi dQt phdn m€m tqi cct

quor,'don vl di .Q th6ng b6o ngay cho Thir trucmg 
."d 1lg"il 

su dung trong co

iu*rdon vi.UiCt vC rg.5, thdi gian tam dimg, thdi gianbdt ddu sudUng Iqi, citc

bign phap @m thdi.d*g"_ 6p dgng trong thdi gian tam 
-dYnq,.";6".biQn 

ph6p cpp

nhat;6ntFrn vdo phAn mdm quin ly vdn ban vd di6u hdnh khi bAt ddu su dgng lpi.

Z. Ti1nhdnh c5c biQn ph6p cAn thi5t trong kh6 ndng nhim nhSnh ch6ng

k:hdc pd;;rat q"vct ru .6, pnrr. noi phAn -d- quan ly vdn ban vd di6u hdnh.

3. Th6ng b5o ngay cho dcyn vf cung c6p dich vr,r phAn gt6- qu6n ly vdn

b6n vd Vdn phdng pDND vd UBND huy{n dC dugc hu6ng d6n, khic phuc khi

cAn thi5t.

Chucrng II
TRACH NHIEM VA QUYEX n4,X CUA Co- QU4N, Dol\ vI TRIEN

xm1 stifrttrf *iiifi*rt*r q'i;iNii'vlN nnN vA DIEI; HANH

Di6u 1L. Tr6ch nhiQm cria c6c cor quan, tlon vi trong viQc sfr dqng

phin m6m quin ly vin bin vh tliiju hhnh

1. St dUng ph6n mAm qu6n ly vdn bin vd diAu hdnh dd chi d4o, didu hhnh,

xt ly c6ng viQc hdng ngdy cta co quan, dcrn vi'

2. Banhenh quy cho su" dr,rng phAn.mdm guan i1i vdn ban 
1d 

dieu hdnh

trong nQi b0 c6r quan, dcrn vi,d6 chi dpo, diAu hdnh, xri ly vdnbtnheng ngdy' TO

chirc thuc hiQn dung Quy chti ndy vd c6c quy dinh I'h6c c6 1i0n quan'

3. Qu6n ly vd su dgng chimg thu s6, chfi ky sd chuydn dung tich hqp tren

phAn mArnqu6nly vdn b6n vd di6u hdnh theo dring quy dinh.

4. C6c co quan, dcrn vi cdi dpt phdn mAm qudn ly vdn b6n vd diOu hdnh

theo hinh thric phAn thn co trirchnhiQm.tuAn thu theo huong ddn nghiQ! vU crua

Vdn phdng HDND vd IJBND huyQn vA viQc v$n hdnh vd sri dung phan m6m

qu6n ly vdn bAn vd di6u hdnh.

Di6u 12. TrSch nhiQm cfia- c6c c6n bQ, c6ng chrl'c tham gia sfr dung

phAn mdm quin ly vdn bin vir di6u hhnh

1. Tr6ch nhiQm ciuLa c(n bQ, c6ng chirc



a) Thudng xuy6n su dgng pba" m0m quin ly vdn bAn vi diOu hdnh theo

tdi kho6n dd dugc c6p dC gi6i quy6t c6ng viQc dugc giag; xu ly dung theo quy

trinh dugc co quan, don vi quy dinh, chfu tr6ch nhiQm vC th6ng tin trao ddi tr€n

phAn mdm qua tdi kho6n su dpng cia c6nhdn.

b) C5n bQ, c6ng chric co trdchnhiem b69 mpt tdi kho6n dugc c6p, thay.doi

m6t khAu ddng nttpp, t frOng AC tO ho{c cung cdp tdi kho6n cho ngudi kh6c bi0t.

2.TrilchnhiQm ctra vdn thu co quan, don vi

Su dr,rng phan m6m qu6n.ly vdnbhnvd diiiu hdnh d6.ticp nhfln, s6 h6u,

khai b6o c6c th6ng s6 vdn bin den nhQn dugc tri c6c nguOn; sO h6a., khaibtn c6c
A - 1,

thong sO vdn bdn di do co quan, dcrn vi ban hdnh, thuc hiQn ky sO (nOu co) cdc

vdn b6n chuy,in cho c6c co quan, don vi 1i0n quan; phfrt hAnh vdq ba4 theo chi

dpo cua thu trucxrg co quan, dcrn vi. ThUc hiQn dang ky va1 bin ddn bdng co sd

dfi ligu vdn b6n d6n tr0n m6y tinhvd ddng ky vdn bAn di bdng co sd dfr liQu.vdn

b6n di tr€n m6y tinh theo quy dinh tpi Kho6n 2, Didu 5 vir Kho6n 2 Di6u 9

Th6ng tu s6 OliZOWrl:BNV ng4y 2211112012 cta B9 Ngi vp hu6ng ddn qu6n

ly v6n bhn,IQrphd so vd n6p luu hO so, tdi liQu vdo luu trfr co quan.

3.TrdchnhiQm cria dcrn vi qu6n ttimqng, qu6n tri phAn mCIm

a) DA xrr6t v6i Thtr truong co quan, dcrn vi viOc c6p phfrt,thu hOi. sua d6i, b6

sung tdikhoin vdr phan quyen r,iOung phdn mdm qu6n ly vdn ban vd di6u hdnh.

b).Tao JgR, 
quan ll,i tai kno{ nqy"1 

1u.dr.rng; 
quan tt'i 

1? 
t15i* danh muc

trong phAl -im a!6n \V vFtnb6n vd di6u hdnh, trqc ti6p sua d6i, bO sung khi c6

sg thay d6i v0 co cAu t6 chirc trong nQi b0 co quan' dcrn vi'

c) H5 ffg, hu6ng d6n c6n bQ, c6ng c{ruc trong co quan, dcrn vi su dr,rng,

v6n hdnh phAn m6m qiratt ly vdn b6n vd diAu hdnh; pn6i hqp voi Dpn vi cung

cAp dic.h v1r phAn -d* qu6n ly vdn b6n khdc phUc sr,r c6 (n6u c6) v{ cflp nhQt,

ndng c6p phAn mdm qu6n ly vdn b6n vd di6u hdnh.

d) Tham muu Ldnh dpo cor quan, dcr5r vi thqc hiQn cne e9 bin q6o UBND

huyQn (ttoArys qua Vdn phdng npUn vd UBI,{D huyQn) dinh ky, dOt xuAt vd vi6c

sir dlrng phAn m6m quan Iy v1nbin vd diAu hdnh.

DiAu 13. Trich nhiQm cfra ccr quan quin Iy, v$n hinh phin noA* quin
ly vin bin vh tliiiu hinh

1. Dcrn vi cung cAp dich 4r phAn mdm qu6n ly vbn btn c6 trdchnhiqm

- TO chirc ddo tpo, hucrng ddn cilc quy dinh vd cdc ti6u chuAn k! thuQt 1i6n

quan AC" tri6n khai su dung ptiA" mAm q"a" Iy vFnbin vd di6u hdnh, d6ng thdi

nO Oq chc co quan, don,rikhai th6c, t,i dptg phAn -6m dring quy trinh, ffiUC

dich vd c6 hiQu qu6.

- Dhmbao h4 tang ky. thuat cho phAn mAm qu6n )V vlrnben 
Ya gieu hdnh;

kip thoi ph6t hiQn, xtr 11;, khSc phuc tU i6, duy tri hQ th6ng vfln hdnh th6ng su6t,

lian tpc; dtmbito an todn, bAo m?t thong tin theo ct-IC AE quy dinh; thgc hiQn chti

d0 luu trfi dg phdng dt liQu hp th6ng; th6ng b6o bing v6n ban cho c6c co quan,



don vi, chnhdn str dpng phdn miim tru6c khi ti6n hdnh b6o tri, b6O dudng vd

;;;s;'6p:;Apnna, phion bAn m6i tren phdn -dm qu6n Iy v1nb6n vd di6u hdnh'

- Dim bao van hdnh phdn -drn quin ly vdn bin vd di6u hdnh th6ng su6t

tr6n mpng diQn rong cua huyQn, m?nglnternet tr6n ndn mang Truyan so liet]

chuyOn dung phUc vU c6c co quan Nhd nuoc'

2.Ydnphdng FIDND vd UBND huyQn c6 tr6ch nhiQm

- Tham mtlu, trinh UBND huyQn chi d4o, t6 chuc thgc hi6n theo y6u cdu

cua chinh phir, BQ Th6ng tin vd Truyan th6ng vd quSn ly, su dung phan m6m

qu6n ly v6n b6n vd aicu trann d6 tang cubng str dr;ng v6n b6n diQn tu tr6n dia

bdn huyQn.

- Xdy d*ng k6 hopch {Au tu, n6ng cdp hAtang \} thuQt phUc vp c6ng t6c

tri6n khai, rrra" rong phdn mam quan ly v6n b6n vd diau hdnh cho o6c c0 quan,

don vi tr6n dfa bdn huYQn.

- T6 chric theo d6i, thanh tra, ki6m tra, d6n d6c chc co qua4, dcm vf sri

dung vd quin ly hoqt d6ng cua phAn *i- quhn 1y vdn PT,ud dieu hdnh theo

quy dinh ,rru erry.nC naVJ* ty no4c dC xu6t co quan co thAm qry$t xA Iy c6c

vi phpm theo quY dinh cua PhaP luQt.

DIEU 
'.fiITfi-.r'#' 

HANH

Diiiu L4. Khen thu&ng vh xfr ly vi ph4m

i. Tr6n co sd k6t qu6 thanh tra, ki6m tra vlr tdng hcr,p b6o cito, Vdn phong

FIDND vd UBND tham muu tIgNO huyQn hinh thuc kh"t thuftng eOi vOi

nhfing c6y quan, dcm vi vd c6nh6n rmg drlng c6 hiQu qu6 phan mcm quirn ly van

b6n vd di6u hdnh.

2.yiQcsir dpng phAn *A- quan ly vdnban vd didu hanh tqi p6c.o qtu.t,

dcrn vi ld ti6u chi d5rft gi6 kni binh x6t c6c hinh thric thi dua, khen thucrng cap

huyQn hdng ndm.

3. C6c hdnh vi vi pham quy dinh cua Quy ch6 ndy, tuy theo mirc dQ vi

pham sd bi xu ly theo c6c quy dfnh cua ph6p luAt'

Di6u 15. Td chrl'c thr1c hiQn

1. Vdn.phdng HDND 
"?.YB}ID 

chir tri t6 chirc tri6n khai, hudng d6n thgc

hiQn Quy chf ney; theo d6i, ki6m tra dfnh ki' b6o c6o UBND huypn tinh hinh

tri6n khai cira c6c co quan, dcrn vi'

2. phdng Tdi chinh - K6 hoach thlm m*u,trinh UBND huyQn ph6 duyQt kinh

phi hang trutn 
"hg 

vioc thu6 dich vp phan *a*.quan l1i v6n b6n vd kflnh phi ndng

"6p, ^i tQng phAn -d,,' qu6n llf vdn bdn vd di6u hdnh trong c6c co suan' dcrn vi

trOn dia bdn huyQn

3. Phdng Noi vu tham mrru, trinh IIBND huyQn dua viQc srh dpng pl?t
mdm qu6n ly ian ban vd diAu hdnh vdo ti6u chi thi Ar1a. tr_a-ne 

-tt6- vd 16ng ghdp

vdo chi tiOu d6nh gia chi c5ch hdnh chinh, chi c6ch ch6 dQ c6ng vp, c6ng chric

tqi citc co quan, don vi trOn dia bdn huyQn.



4. Tht tru&ng citc co quan, dcrn vi chfu tr6ch nhiem tru6c UBND huy6n va

viQc tO chirc tri6n Cai thgc hiQn Quy ch6 ndy trong pham vi quirn ly cu4 minh'

Trong ql5 trinh thUc hien, t6., gap rrvcrn 9^6", ph!fi sinh c6c cg quan, dcrn

vi phin 6nh vO Vdn phdng HDND va ffeND huyQn dC tdng hqp, b6o c6o UBND

huygn xem x6t, quy6t dinh./.

TM. UY BAN NHAN DAN

iry6n Huy Anh
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